[image: image2.png]




[image: image3.jpg]dCQO Illinois Department of Commerce and Economic Opportunity

Pat Quinn ‘Warren Ribley
Governor Director





Tourism Attraction Development Grant Program

I. Purpose

Section 8a of the Illinois Promotion Act (“Act”) (20 ILCS 665/1 et seq.) authorizes the Illinois Department of Commerce and Economic Opportunity, Office of Tourism to make grants and loans to counties, municipalities, not-for-profit organizations, local promotion groups, and for-profit businesses for the development or improvement of the tourism attractions in Illinois.  For further explanation of the Tourism Attraction Development Grant Program purpose and provisions, see corresponding Illinois administrative rules found at 14 Ill. Adm. Code 510.
II. Intent

The intent of the Tourism Attraction Development Grant Program (TAP) is to provide matching grants to assist in the development or improvement of projects that increase the economic impact of tourism throughout the State.
III. Funding and Time Lines

TAP grants and loans shall not exceed $1,000,000 and shall not exceed 50% of the entire amount of the actual expenditures for the development or improvement of a tourism attraction.

IV. Eligible Applicants

To qualify for the TAP, an Applicant must be:

a. A not-for-profit corporation or organization;

b. A municipal, township or county unit of government; or

c. A for-profit business developing a new tourism attraction in Illinois.
V. Ineligible Applicants

State and federal governmental agencies are not eligible.

VI. Review of Applications

Within 30 business days after the Department receives the Application, the Program Manager shall notify the Applicant whether, after a brief review, the Application and attachments, if any, are complete.  This notice is not in any way an acknowledgement by the Department as to the adequacy of the substance of the Application.

If the Application and attachments are incomplete, the Applicant will be notified of the deficiencies and will have 20 business days to remedy any deficiencies.  In the event the Applicant fails to remedy all deficiencies within the 20 business days, the Application shall be considered null and void and returned to the Applicant.

Within 90 days from the date an Application is determined to be complete, the Program Manager shall notify the Applicant that the Application has been approved or rejected.  If the Application has been rejected, the Program Manager will state the reasons for that determination.  A project must not be initiated prior to approval by the Department to remain eligible for Tourism Attraction Development Grant Program funding.

VII. Disbursement of Grant Funds

Fifty percent of the grant award will disbursed to the Grantee within 30 days of receipt by the Department of a signed Grant Agreement.  The remaining 50 percent will be disbursed upon receiving the documentation verifying the initial grant payment and matching funds have been partially expended or documentation of cash needs to further the Project.

VIII. Reports

The Grantee will be responsible for submitting quarterly financial status reports and project status reports beginning with the first quarter following the grant award.  The quarterly report schedule is as follows:  October 15 (for the period July 1 through September 30), January 15 (for the period October 1 through December 31), April 15 (for the period January 1 through March 31), and July 15 (for the period April 1 through June 30).  Copies of original vendor invoices showing the actual matching and grant costs incurred, the check number and date of check corresponding to the invoices shall be submitted to the Department with each quarterly report.  Quarterly reports must be submitted even if no expenditures were incurred during the quarter.  Once the project is completed, notification to the Department should be identified on the final quarterly report.  Failure to submit quarterly reports on a timely basis may result in a reduction in evaluation scoring for future funding requests.

IX. Department Recognition

The Grantee must acknowledge the Illinois Department of Commerce and Economic Opportunity, Office of Tourism as a sponsor of the project.  All construction related projects that are funded through this Program must include a sign displayed at the project site stating “This project was partially funded by a Grant from the Illinois Department of Commerce and Economic Opportunity, Office of Tourism.”  Projects such as training materials and interpretation must use the current official Department 
identification, “Illinois. Mile After Magnificant Mile.”  For the duration of the Grant, the Grantee shall prominently acknowledge the participation of the Department in all press releases, publications and promotional materials presented to the media or otherwise disseminated or published concerning the project.  Failure to comply with this request may affect the applicant’s future funding.  (Digital files for all logos are available for download in both Macintosh and PC compatible formats, along with complete guidelines for proper logo usage, at www.commerce.state.il.us/graphics).

X. Eligible Projects and Activities include:

Projects and activities eligible for funding include, but are not limited to, the following:

A.
Capital Projects – land and building acquisition, construction, renovation 

of buildings for the purpose of creating or enhancing a Tourism Attraction;

B. Equipment – purchase and installation of machinery and equipment designed to create or enhance the Tourism Attraction;

C. Training – development and presentation of hospitality, quality service and/or other types of tourism training programs intended to provide a competitive workforce for the tourism industry of Illinois;

D. Studies – feasibility, research, development, and marketing studies dedicated to improving and developing tourism specific attractions; and
E. Interpretive Programs – creation, implementation and fabrication of exhibits for, interpretive programs located within historic/cultural sites.

XI. Ineligible Projects and Activities

Projects and activities ineligible for funding include, but are not limited to, the following:

A. Debt refinancing

B. Contingency funding

C. Normal operating expenses

D. Administrative expenses

XII. Matching Funds

The Grantee shall provide matching funds to the total Project costs which are identified in the Application budget;

· In no case shall be less than 50% of the total Project cost, if the Grantee is a county, municipality, not-for-profit organization or local promotion group

· In no case shall be less than 75% of the total Project cost, if the Grantee is a for-profit business

· Are not funds from other Department-funded grant programs or funds used to match any other grants

· Are necessary and irrevocably obligated to the Project

· Allowable match includes:

· Term loan proceeds, bond sale proceeds, or other forms of financial institution participation

· Other public grant or loan program funds

· Retained earnings, proceeds of a public stock offering, or other cash equity, excluding pre-project officer notes payable, off-balance sheet debt financing and goodwill

· Local hotel/motel tax, membership dues, other cash contributions

· In-kind contributions necessary to complete the Project and for which the cash value is easily documented (i.e., donated labor, equipment, supplies and materials), and that are eligible grant and match line-item expenditures identified in the budget of the grant agreement.  (In-kind contributions may only be used as allowable match by municipalities, counties, not-for-profit organizations, or local promotion groups and cannot exceed 25% of the match requirement.)
· Unallowable match includes:

· Costs incurred or funds expended prior to the start date of the grant

· Funds from other Department funded grant programs (although they may be used to further the Project)

· Existing equipment, buildings, furnishings, or inventory, already owned

· Lines of credit

· Contract for deed without a due and payable clause or that is an apparent substitution for simple rent

· Post Project costs such as normal operational expenses

· Debt refinancing

· In-kind contributions, if the grantee is a for-profit business

XIII. Application Evaluation and Selection Process

The Department’s internal review committee shall conduct an evaluation of each Application.  The criteria used in determining whether an Application will be considered for a grant award include, but are not limited to, the following:

· Will the Project be a viable tourism attraction located within 30 miles of an area with supporting visitor services?

· Does the attraction meet the definition of a tourism attraction as defined in Section XV. of this grant application?

· Are the costs itemized on the budget reasonable and necessary to enhance or develop the tourism attraction?

· Is the tourism attraction currently marketed or going to be marketed to visitors from outside 50 miles?

· Does the Project demonstrate how it will increase visitation, length of stay and/or tourism expenditures from outside 50 miles?

· Does the Project include adequate tracking and evaluation measures?

· Will the development or enhancement of the tourism attraction be completed and open to the public with regular scheduled hours at the end of the grant period?

· Will the increase in expenditures from additional visitors generate a Return on Investment (ROI) for the State within three years?

· Does the Project demonstrate the potential for sustainable economic growth and job creation, or a significant impact on the area’s overall tourism efforts?

· The overall effectiveness of the Project?

Each of the above criteria will be rated from 1-10 points, with 100 points possible.  Up to10 points may be deducted from the overall score based upon Applicant’s most recent 
grant performance in the areas of accountability, timeliness and effectiveness.  An Application must receive a minimum of 60 points to be considered eligible for funding.  The review committee will forward all eligible applications together with its recommendations to the Department Director for final determination.

XIV. Illinois Promotion Act Programs Definitions

The following definitions are applicable to the Illinois Promotion Act Programs, including but not limited to, the Tourism Attraction Development Grant Program:

“Act” means the Illinois Promotion Act [20 ILCS 665].

“Agreement” means a written document executed between the Grantee and the Department defining the rights and obligations with respect to the Project.

“Applicant” means an organization, unit of local government or other eligible entity submitting a written request for program funds appropriated to the Tourism Attraction Development Program.

“Application” means a written request for program funds containing the required information and attachments.

“Department” means the Department of Commerce and Economic Opportunity of the State of Illinois.

“Director” means the Director of the Department of Commerce and Economic Opportunity.

“Economic Impact” means the direct financial result of visitor spending at a tourism destination, attraction or event.

“Eligible Project” means that a project is eligible for funding as defined in the Program’s application guidelines.

“Fiscal Year” means July 1 through June 30, the fiscal year of the State of Illinois.

“Grant Amount” means an amount that the Department shall pay to a Grantee for its use on an eligible project.

“Grantee” means an Illinois county, municipality, not-for-profit organization, local promotion group or for-profit business that has been awarded a Tourism Attraction Development grant.
“Ineligible Project” means a project that is ineligible for funding as defined in the Program’s application guidelines.

“Local Promotion Group” means any non-profit corporation, organization, association, agency or committee thereof formed for the primary purpose of publicizing, promoting, advertising or otherwise encouraging the development of tourism in any municipality, county or region of Illinois. [20 ILCS 665/3(d)]

“Matching Funds” means the portion of the Total Project Cost that is provided by the Grantee, that is not funds from other Department funded grant programs or used to match any other grant, and is necessary and irrevocably obligated to the Project.

“Municipality” means “municipality” as defined in Section 1-1-2(1) of the Illinois Municipal Code [65 ILCS 5/1-1-2(1)].
“Office of Tourism” means the division of the Department that has the delegated authority to perform all administrative functions relating to the Act.

“Private Sector” means any non-governmental entity.

“Program” means the Tourism Attraction Development Grant Program.

“Project” means the activity or program of activities described by the Applicant in the Application and approved by the Department.

“Total Project Cost” means all necessary and reasonable costs related to the completion of the Project as identified in the budget of the Application, and if approved, in the budget of the Grant Agreement.

“Tourism” means travel 50 miles or more one-way or an overnight trip outside of a person’s normal routine.

“Tourism Attraction” means fishing and hunting areas, State parks, historical/cultural sites, areas of historic or scenic interest, museums, recreation areas, botanical gardens, theme/amusement parks, interpretive programs and other facilities or businesses which attract or serve visitors that are open to the public for a minimum of 100 days per year (if the tourism attraction is entirely event-driven, then it shall be open for a minimum of 200 hours per year), and are marketed and promoted to visitors from more than 50 miles away.

“Tourism Event” means an event such as a major convention, trade show, sporting activity, or festival with potential to attract visitors from outside a 50-mile radius and produce significantly increased economic impact for the State of Illinois through overnight stays.
XV. Application Instructions

Carefully read and review the Program Specific Information and Submission of Application Section prior to completing the Application.  This Application has been designed to present your Project information in such a manner as to allow the Department to effectively review and evaluate the Project to determine grant funding eligibility.  Incomplete Application information or deviation from the required format will result in delays in the evaluation process. Applications must not be submitted in binders or notebooks, and will not be accepted if transmitted by facsimile (telefax).
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Grant Application Cover Page
Tourism Attraction Development Grant program

	Section 1: Applicant Information

	1.1
	Legal Name of Applicant: (Attach copy of W-9)
	     

	1.2
	Address of Applicant: 
(Include your extended 9-digit zip code):
	     

	1.3
	Chief Officer: 

(If more than one, attach a list with all Officers)
	Name:
	     

	
	
	Title:
	     

	
	
	Address:
	     

	
	
	Phone:
	     

	
	
	Fax:
	     

	
	
	E-Mail:
	     

	1.4
	Description of Applicant:
(200 Character maximum)
	     

	1.5
	NAICS Code:
	     
	(6-digit Industry Classification Code)

	1.6
	Applicant Website:
	     

	1.7
	Applicant FEIN:
	     

	1.8
	Applicant SSN:
	N/A 

	1.9
	Applicant’s DUNS Number:
	     

	1.10
	Applicant Fiscal Year:
	From:       
	To:        

	1.11
	If applicable, indicate the following.  
	 FORMCHECKBOX 
 Women-Owned   FORMCHECKBOX 
 Minority-Owned

	
	If minority-owned, then check the appropriate race/ethnic group box.
	Black / African Americans
	 FORMCHECKBOX 


	
	
	Hispanic Americans
	 FORMCHECKBOX 


	
	
	Native Americans
	 FORMCHECKBOX 


	
	
	Asian-Pacific Americans
	 FORMCHECKBOX 


	
	
	Asian-Indian Americans
	 FORMCHECKBOX 


	1.12
	Indicate the number of people expected to be served by the grant in the appropriate race/ethnic group box below. 

	
	Race/Ethnic Group
	# People Served by Grant

	
	Black / African Americans
	     

	
	Hispanic Americans
	     

	
	Native Americans
	     

	
	Asian-Pacific Americans
	     

	
	Asian-Indian Americans
	     

	
	Other:
	     


	Section 2: Applicant History

	2.1
	Have you received a grant from the State of Illinois within the last 3-years?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	
	If yes, provide the following for each grant received in last 3 years:
	Agency:
	     

	
	
	Grant #:
	     

	
	
	Grant Amount:
	     

	
	
	Grant Term:
	     

	
	
	General description of grant:
	     

	
	
	Issues:
	     

	2.2
	If applicable, list all Names and FEINs that are registered to your organization or have been registered during the past 3 years.

	
	Name
	FEIN

	
	     
	     

	
	     
	     

	
	     
	     

	2.3
	In the past twelve months, have there been any changes in the following key staff?  Check all that apply.  Provide detail for any boxes checked including names of the person who left the position and the name of their replacement.  Indicate the number of months the position has been vacant if the position is currently vacant.

	
	 FORMCHECKBOX 

	CEO/Executive Director/Chief Elected Official

	
	 FORMCHECKBOX 

	CFO/Controller

	
	 FORMCHECKBOX 

	Grant Administrator

	
	 FORMCHECKBOX 

	Grant Administrative Support Staff (i.e. Reporting, correspondence, document control)

	
	 FORMCHECKBOX 

	Bookkeeper/Accountant for Grant

	
	 FORMCHECKBOX 

	No Changes

	2.4
	If your proposed budget includes any staff costs for this grant, please indicate the type of documentation that will be maintained and used to allocate staff costs to the DCEO grant.

	
	 FORMCHECKBOX 

	Time sheets

	
	 FORMCHECKBOX 

	Cost allocation plans

	
	 FORMCHECKBOX 

	Certifications of time spent

	
	 FORMCHECKBOX 

	Other, please describe:  

	
	 FORMCHECKBOX 

	None, Staffing is not an eligible expenditures for this program

	2.5
	Has the applicant or any principal formed a business that existed for less than two years?  
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	
	If yes, provide name(s) of the business and reason(s) that it existed for less than two years.
	     

	2.6
	Has the applicant or any principal experienced foreclosure, repossession, civil judgment or criminal penalty (or been a party to a consent decree) within the past seven years as a result of any violation of federal, state or local law applicable to its business?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	
	If yes, identify the nature (including case number and venue) of the action and the disposition.  If the action/proceeding is still pending or unresolved, provide a status identifying the unresolved issues.
	     

	2.7
	Is the applicant or any principal the subject of any proceedings that are pending, or to the best of applicant’s knowledge, threatened against applicant and/or any principal that may result in any adverse change in applicant’s financial condition or materially and adversely affect applicant’s operations?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	
	If yes, provide requested information.
	     

	2.8
	Does the applicant or any principal owe any debt to the State?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	
	If yes, list reason and amount:
	     


	Section 3: Proposal Information

	3.1
	Submittal Date:
	     

	3.2
	Project Title:
	     

	3.3
	Brief Project Description: (Complete attached Scope of Work)
(550 Character maximum)
	     

	3.4
	Project Location: 

	Address:
	     

	
	
	City:
	     
	County:      

	
	
	Township
	     
	Range:      
	Section:      

	3.5
	Areas Served:
	     

	3.6
	Project Contact:
	Name:
	     

	
	
	Title:
	     

	
	
	Address:
	     

	
	
	Phone:
	     

	
	
	Fax:
	     

	
	
	E-Mail:
	     

	3.7
	Project Period:
	Start Date:   
	     
	End Date:   
	     

	3.8
	Project Costs: 
(Complete attached Budget)
	Funding provided by the applicant:
	     

	
	
	Secured funding from other sources:
	     

	
	
	Funding requested from DCEO:
	     

	
	
	Total Project Cost
	0 FORMTEXT 

$0.00



	Section 4: Scope of Work


Project Title

Description of project:       
Grantee will complete the following tasks:

	DESCRIPTION OF TASKS
	Estimated Completion Date

	Task 1.       
	     

	Task 2.       
	     

	Task 3.       
	     

	Task 4.       
	     

	Task 5.       
	     

	Task 6.       
	     

	Task 7.       
	     

	Task 8.       
	     


	Section 5: Performance Measures

	Performance Measure
	Target

	Local Leveraged Dollars towards overall project
	          End of Grant Period

	     
	     

	     
	     

	     
	     

	     
	     


	Section 6: Projected Employment Impact

	6.1
	Number of permanent full-time individuals currently employed by applicant:
	     

	6.2
	Number of permanent part-time individuals currently employed by applicant:
	     

	

	6.3
	Number of permanent full-time jobs that would be created by applicant as a direct result of receiving the grant award:
	     

	6.4
	Number of permanent part-time jobs that would be created by applicant as a direct result of receiving the grant award:
	     

	

	6.5
	Number of permanent full-time jobs that would be retained by applicant as a direct result of receiving the grant award:
	     

	6.6
	Number of permanent part-time jobs that would be retained by applicant as a direct result of receiving the grant award:
	     

	
	

	6.7
	Describe any other projected employment impact as a result of receiving the grant award:  

	
	     


	Section 7: Budget

	Line Item or Cost Category Description
	Requested Grant Budget Amount
	Proposed Match Budget Amount

	1010    Capital Projects
	     
	

	1020    Equipment
	     
	

	1030    Training
	     
	

	1040    Studies
	     
	

	1050    Interpretive Programs
	     
	

	4010   Cash Match – Capital Projects
	
	     

	4020   Cash Match – Equipment
	
	     

	4030   Cash Match - Training
	
	     

	4040   Cash Match - Studies
	
	     

	4050   Cash Match Interpretive Programs
	
	     

	6010   In-Kind Match Costs (Non-Profit only and cannot exceed    25% of the total match requirement)
	
	     

	Total Cost
	0 FORMTEXT 

$0.00

	$40.00 FORMTEXT 

$40.00



	Section 8: Program Specific Information

	Required Grant Application Information
An Application cannot be evaluated until it is complete; therefore, all items listed below (when applicable to the Project) must be included:

· “APPLICATION COVER PAGE” – The Application Cover Page must be attached to each copy of the Application and must contain all information required in Sections 1 through 9.
· “SIGNATURE OF AUTHORIZED OFFICIAL” – The Application Cover Page must contain the signature of the Applicant organization’s Authorized Official.  Additionally, all contact concerning an Application will be with the Authorized Official, unless a Project Contact Name and telephone number are identified on the Application Cover Page.

· “GRANT APPLICATION” – The Grant Application must be submitted as one original and 6 copies, and must be typed or computer generated.  Grant Application information requested in sections #1-#16 must each be addressed on separate sheets of paper and stapled to the Application Cover Page in numerical sequence.
· “REQUIRED ATTACHMENTS” – Only one copy of attachments, unless otherwise specified in the application, (i.e., not-for-profit certificate, letter of support, unit of local government verification, vendor’s project specifications and price estimates or quotes, competitive bid specifications, documentation for Illinois Historic Preservation Agency review, letters of financial commitment, site map, documentation for Interagency Wetland Policy, etc.) is required and should be attached to the original Application (when applicable to the Project) to document the following:

· “VERIFICATION OF APPLICANT’S ILLINOIS NOT-FOR-PROFIT STATUS” – An Illinois not-for-profit entity must provide documentation that verifies:

1. It is a not-for-profit entity; and

2. It is in good standing on the date of application with either:

a. The Illinois Secretary of State; or

b. The Office of the Illinois Attorney General
· “UNIT OF LOCAL OR COUNTY GOVERNMENT VERIFICATION” – A unit of local or county government must attach documentation to verify the local government entity (i.e., municipality or county) it represents.  State governmental agencies and federal governmental agencies are not eligible to apply.

· “VENDOR’S PROJECT SPECIFICATION & PRICE ESTIMATE/QUOTE” – For projects which do not require two or more competitive bids, the Applicant must attach one copy of the official vendor project specifications (on your selected vendor’s letterhead) showing a breakdown of the project’s components and an itemization of the vendor’s pricing estimate and/or quote for each of the project components and the services provided by that vendor.  This documentation must clearly detail the project specifications (i.e., design costs, materials, labor, related work/services provided by the vendor, etc.), and must support/document the proposed project costs as reflected in the application budget.  

· “COMPETITIVE BIDS” – If total costs or services provided by any one vendor equal or exceed $20,000 for services and $5,000 for goods/materials, the Applicant must solicit a minimum of two competitive detailed bids using identical project specifications.  One copy of the required detailed bids (on official vendor letterhead) must accompany the Application, and the Application budget must reflect the lower bid cost.
NOTE:  Each of the following numbered Application Parts (1-16) must be addressed on separate sheets of paper and attaché   attached to the Application Cover Page. 
1. PROJECT DESCRIPTION:  Describe the proposed Project clearly and concisely.  State the goal, strategy, and the target audience.  Provide a detailed description of the viability of the proposed tourist attraction 
being developed or renovated, and its location within 30 miles of an area with supporting visitor services.

2. ATTRACTION DEFINITION:  Describe how the attraction meets the definition of a “Tourism Attraction” as defined in Part XIV page 4-6 of the Application introduction.

3. BUDGET CATEGORY BREAKDOWN:  Describe the use of funds being requested on Section 7 budget sheet, explaining how the money will be spent. Each project category must provide an itemized budget that 
lists the requested eligible budget items pertaining to your Project, and documented with supporting vendor attachments. If the proposed Project includes multiple vendors, please provide the budget information for 
each project vendor.  The purpose of the budget is to clearly identify costs to be expended with Tourism Attraction Development Grant Program Funds as well as the Matching Funds.  The Grantee will be able to 
incur costs against the Grant Award for up to a two-year period starting with the beginning date of the grant award and ending with the grant completion date.  Any costs incurred prior to the date of the grant award are not eligible.
Applicants must provide the Name of each Contractor, Supplier, Vendor, etc., the Description of each 
Service to be provided, an Itemized Cost from the lowest bid, if applicable, and the Source of Funding 
(Grant and Matching Funds). 
4. MARKETING ATTRACTION:  Describe the current marketing efforts for the attraction as well as the anticipated efforts to market the attraction outside a 50-mile area.

5. INCREASE VISITATION:  Describe how this Project will increase visitation, length of stay and/or 
               tourism expenditures from visitors outside a 50-mile area.
6. TRACKING MEASURES:  Describe the methods used to track the success of this Project.

7. HOURS OF OPERATION:  Detail the attraction’s current or proposed schedule of operation (days and 
               hours) that it will be open to the public.  Describe the source of funding for personnel to staff and operate 
              the attraction.

8. RETURN ON INVESTMENT:  Describe how this Project will increase expenditures from additional 
visitors generating a Return on Investment (ROI) for the State within three years.  (Applicants are 
encouraged to contact their Local Tourism Convention Bureau or Regional Tourism Development Office for assistance.)

9. SUSTAINABLE ECONOMIC GROWTH POTENTIAL:  Demonstrate the potential for sustainable economic growth and job creation, or the significant impact on the area’s overall tourism efforts that will 
occur as a result of this development.  Provide the number of jobs this Project is expected to create.  
How will the State benefit from investing in this Project?  Preference will be given to Projects that 
demonstrate the greatest potential for significantly increasing overnight stays and travel into and throughout 
the State of Illinois.

10. LETTER OF SUPPORT:  Each Applicant must submit a letter of support from the certified Local Tourism Convention Bureau or the certified Regional Tourism Development Office, which serves the project area.  These certified offices may provide assistance in completing and enhancing this proposed Project and 
facilitate the evaluation of potential economic impact of the proposed Project to the State.

11. LAND AND BUILDING INFORMATION (if applicable):  For land and/or building acquisition, an 
appraisal performed by a Member of the Appraisal Institute (MAI) and a copy of the purchase option or agreement must be provided.  For building construction or renovation, copies of contractor’s bids must be submitted on bidder’s letterhead (if applicable).

12. DESCRIPTION OF MACHINERY AND/OR EQUIPMENT (if applicable):
Identify major equipment to be acquired with grant and/or match funds, and provide copies of bids on bidder’s letterhead or selected vendor’s quotes/estimates if bids are not required.

New Machinery and/or Equipment:  Attach a copy of vendor’s cost estimates, or provide copies of bids on bidder’s letterhead, if applicable.

Used Machinery and/or Equipment:  Attach an appraisal demonstrating that the fair market value is consistent with the purchase price.

Installation or Moving of Machinery and/or Equipment:  Attach written cost estimates on vendor’s letterhead, or provide copies of bids on bidder’s letterhead, if applicable.

13. INITIAL DOCUMENTATION REQUIRED FOR ILLINOIS HISTORIC PRESERVATION 
AGENCY REVIEW:  A copy of each Tourism Attraction Development Grant Program Application must 
be submitted to the Illinois Historic Preservation Agency by this office, for their comments concerning 
possible Project effects on cultural resources (both structural and archaeological) for purposes of the national Historic Preservation Act or the Illinois state Agency Historic Resources Protection Act.
Any relevant permit, Project or previous IHPA log numbers, if applicable, should be included with the application.
If no structures are on the Project area, please indicate so and provide the following additional information:

· Existing site condition, i.e. vacant lot, agricultural field (plowed, planted, pasture, etc.)

· Total acreage involved in Project

· Documentation of any prior nonagricultural disturbance at Project site (photos, soils, 
report, etc.)
If structures will be impacted by the Project, please include the following additional information:

· Two copies of current photos (not photocopies), or may be digital, printed on 8-1/2” X 11”       paper no smaller than 4” x 4” each, of any standing structures within the project area
· Two copies of interior photos, if project alters interior space and if structures are over 50 years
 old

· Possible date of original construction of structure.
· Any known historical information, (i.e. if structure is significant in the community or if it is
 associated with an individual of significance)
14. LETTERS OF FINANCIAL COMMITMENT:  List the source(s) and amount(s) of local matching funds in the form of specific commitment letters.  Loan commitment letters from financial institutions must have language indicating the loan amount, the specified term and interest, collateral, conditions pertaining to the loan, and the fact that the loan is approved.  If the matching source is an individual, they must identify their available assets, for example, balance sheets, financial banking statements, stock dividends or it will not be considered as matching commitment funds. 
15. SITE MAP:  Outline the general location of the Project and attach three maps indicating Project location (i.e., city maps, county maps), USGS 7.5 minute topographic maps (for archaeological projects), and location of any flood plain areas or wetlands.
16. DOCUMENTATION REQUIRED FOR INTERAGENCY WETLAND POLICY ACT OF 1989:  In accordance with the Interagency Wetland Policy Act of 1989 (20 ILCS 830/1-6), an applicant whose proposed project site is located in, or within 250 feet of a wetland site listed on the National Wetlands Inventory will be required to comply with the requirements of the Act.

In order for the Department to determine whether the proposed project may have an adverse impact on a wetland, please submit a copy of the plat map for the site, clearly indicating the proposed site, including the name of the township and section.  (This information can be secured from the county clerk’s office, as well as most banks, farm bureau offices, and real estate firms).  The Department will use this site information to identify any potential impact on a wetland.

The applicant must certify that the proposed project is compatible with established state policy regarding wetlands (i.e. to minimize the destruction of existing wetlands in Illinois as a result of state and state supported activity) pursuant to the Interagency Wetland Policy Act of 1989.



	Section 9: Applicant Certification

Applicant Certification

	Under penalty of perjury, I certify that I have examined this application and the document(s), schedule(s), and statement(s) submitted in conjunction herewith, and that, to the best of my information and belief, the information contained herein is true, correct, and complete.  I represent that I am the person authorized to submit this application on behalf of the applicant, and that I am authorized to execute a legally binding grant agreement on behalf of the applicant if this application is approved for funding.
I hereby release to DCEO the rights and use of photographs and/or any written statements or information, regardless of format (whether they are direct quotes or paraphrased by DCEO), contained in or provided after grant application for the purpose of publication on DCEO's website.  I hereby also release any and all claims against DCEO its officers, agents, employees and/or affiliates arising out of, or in connection with, the usage of  photographs and/or written statements or information, regardless of format (whether they are direct quotes or paraphrased by DCEO), for the purpose of publication on DCEO's website.



	
	     
	     

	Signature
	Name & Title
	Date


Instructions

All questions in the following sections must be completed by the applicant.  Additional documentation should be attached as necessary to adequately respond to the question or to provide the detail requested. 
	Section 1: Applicant Information - Instructions


Question #1.1:  Provide the applicant’s legal name which is reflected on your Federal W-9 form.  If the applicant is a Limited Liability Company with a tax classification of "C" - the IRS acceptance letter needs to be submitted along with the W-9 in order for the vendor to be certified. You may obtain the W-9 form @ http://www.irs.gov/pub/irs-pdf/fw9.pdf
Question #1.2:  Provide the applicant's business address, including the 9-digit zip code. 

Question #1.3:  Complete this section by indicating the Chief Officer of the applicant.  If the applicant organization has more than one chief officer, please attach additional documentation providing all names and appropriate contact information.

Question #1.4:  Provide a brief explicit description of the applicant indicating the type of business (Non-Profit type, Governmental, For-Profit etc), business history, etc.  The applicant description should not exceed 150 characters.

Question #1.5:  Provide the applicant’s North American Industry Classification System (NAICS) Code.  The NAICS (pronounced Nakes) was developed as the standard for use by Federal statistical agencies in classifying business establishments for the collection, analysis, and publication of statistical data related to the business economy of the U.S.  If you do not know your NAICS Code, you may look it up at: http://www.naics.com/index.html
Question #1.6:  If applicable, provide the applicant’s website address.


Question #1.7:  Provide the applicant’s Federal Employer Identification Number (FEIN).   The FEIN is also known as a Federal Tax Identification Number, and is used to identify a business entity. Generally, businesses need a FEIN. If your business does not have a FEIN, you may apply for it at http://www.irs.gov/.  You are required to have a FEIN in order to be eligible for a DCEO award.
Question #1.8:  Individuals are not eligible to apply for this program. Social Security Numbers are not acceptable.
Question #1.9:
A DUNS Number is a unique nine-digit sequence recognized as the universal standard for identifying and keeping track of over 100 million businesses worldwide.  Provide the applicant’s DUNS number.  If your business does not have a DUNS number, you may request one at: http://www.dnb.com/us/duns_update/
Question #1.10:  Indicate the start date and end date of the applicant’s fiscal year (accounting year) with month, day and year.
Question #1.11:
Check the appropriate box if the applicant's business is a women or minority-owned business.  A women or  minority-owned business is defined as a business at least 51 percent owned and controlled by persons who are women or minority-owned.  Minority-owned is defined as the following race/ethnic groups: Black / African Americans, Hispanic Americans, Native Americans, Asian-Pacific Americans and Asian-Indian Americans.  If minority-owned, then check the appropriate race/ethnic group box that applies. 

Question #1.12;
Indicate the number of people that you expect will be served by the grant by each race/ethnic group that is listed. 

	Section 2: Applicant History - Instructions


Question #2.1:  Complete this section with information on any grants received from the state of Illinois by the applicant within the last 3 years from the date of this application.  Applicant must provide the following information for each grant received: 
Agency: 
List the name of the agency from which the grant was received.

Grant #: 
List the number related to the grant.

Grant Amount: 
List the total amount of the grant 

Grant Term: 
List the term to include the beginning and end date of the grant.

General description of grant: 
Provide a brief description of the grant project.

Issues:   
Provide a description of any financial or programmatic issues that were identified with this grant by either the grantor agency and/or grantee.    State whether the issues are resolved or unresolved.  If the issues are unresolved, state the reason why and provide a current status.
If the applicant has received multiple grants from the State of Illinois please attach the required information on a separate sheet.
Question #2.2:  If the applicant's organization has operated under any other names or FEIN numbers during the past 3 years from the date of this application, this information must be provided in this section.


Question #2.3:  Indicate which key staff positions have changed within the past twelve months from the date of this application.  Provide additional documentation for the requested information for any vacancies, new hires, layoffs, and terminations.  Also provide the same information for any changes relating to key staff positions that may become involved with the administration and/or management of potential grants.  
Question #2.4:  Staffing is an ineligible activity for this program. 
Question #2.5:  Indicate whether a previous business existed for less than two years. Principal is defined as any officer or member of the governing board of the applicant, as well as any individual in the organization who exerts significant control over the activities of the applicant or who has the authority to make decisions on behalf of the applicant.
· If yes, provide name(s) of business and reason(s) supporting why the business is no longer in existence.  Be as descriptive as possible for reason(s) why the business is no longer in existence.  Attach additional supporting documentation to support your response to this question.  

Question #2.6:  Indicate yes or no and provide additional information in subsequent question.  Principal is defined as any officer or member of the governing board of the applicant, as well as any individual in the organization who exerts significant control over the activities of the applicant or who has the authority to make decisions on behalf of the applicant.


· If yes, identify the nature (including case number and venue) of the action and the disposition.  If the action/proceeding is still pending or unresolved, provide a status identifying the unresolved issues.  Be as descriptive as possible and attach additional supporting documentation to support the response to this question.


Question #2.7:  Indicate yes or no and provide additional information in subsequent question.  Principal is defined as any officer or member of the governing board of the applicant, as well as any individual in the organization who exerts significant control over the activities of the applicant or who has the authority to make decisions on behalf of the applicant.
· If yes, describe the proceedings and provide the current status.  Be as descriptive as possible and attach additional supporting documentation to support the response to this question.

Question #2.8:  Indicate any debt owed to the state by listing the specific reason(s) and amount(s).  Attach additional documentation to explain the debt owed to the state.
	Section 3: Proposal Information - Instructions


Question #3.1: 
 Indicate the date on which the applicant is submitting this proposal.
Question #3.2:  Provide a short title that accurately describes the proposal.  The title should be limited to approximately 40 characters. 

Question #3.3:  Provide a brief description of the proposed project that summarizes the use of the grant award.  The description should not exceed 550 characters.  The brief project description should be consistent with the information provided in the attached Scope of Work.  The description provided here may be used on the Department’s website.

Question #3.4:  Complete this section with the address of the proposed project location.  In addition to the standard address, this section requests the Township, Range and Section of the project location. This system divides land into 36 square mile units called townships. Each township has a township and range designation to define its 36 square mile area. Township is numbered north or south from a selected parallel of latitude called a base line and range, is numbered west or east of a selected meridian of longitude called a principle meridian

Question #3.5: Identify the area(s) served if the project location serves more than one location or if it serves a geographical region.  Identify these areas by cities, towns, villages, counties or other defined programmatic or geographical regions.
Question #3.6:  Complete this section by providing the name, business address and other required business contact information of the individual that will serve as the primary project contact.  This person will serve as the Department’s primary contact from application intake through closure of the grant, if awarded by the Department.  Please note that the Department may publish copies of applications on its public website so it is preferable that you submit your business contact information.    If the applicant does not have a business to use for contact information, then please provide personal information (home address, personal cell phone number, personal email address) as an attachment to the application.
Question #3.7:  Indicate the projected project time period with a start and end date.

Question #3.8:  Identify the funding sources for the proposed project.  The applicant must identify the amount of funding the applicant is proposing to provide to the project, any secured funding from other sources, and the amount of funding being requested from the Department.  The total project cost should be the sum of all three sources of funds.  The project costs in this section should be consistent with the information provided in the attached Budget.

	Section 4: Scope of Work - Instructions


· Provide the Project Title and it needs to be the same as or consistent with the title provided in the Proposal Information above.
· Provide a detailed description of the proposed project and the intended use of grant funds.  Unlike Line 3 of the Proposal Information Section, the applicant is not restricted in their description of the proposed project.  The information provided in this description will assist the Department in development of the Scope of Work for the grant agreement if the project is awarded.  It will also facilitate the periodic reporting that will be required to update the Department on the status of the projects major milestones if the project is awarded. 
· Briefly describe each task in the Description of Tasks column.  These tasks will be used to develop the grant agreement.  The applicant should assign an estimated completion date for each task.  If a grant is awarded, the applicant will have the opportunity to modify these dates prior to the execution of the grant.

	Section 5: Performance Measures - Instructions


· Local Leverage Dollars: Any local match funds that are not grant, leveraged towards the overall project should be listed here. The information can mirror SECTION 3.8, however if there are additional anticipated expenses that exceed the match requirement include those as well.
· If the applicant is aware of any additional performance measures, the measure(s) should be listed in this section.  If known, the applicant should provide the target numbers for each measure.
	Section 6: Projected Employment Impact - Instructions


Definitions for Question #1 - #7:  

Employee: 
An individual that agrees to participate in an employer/employee business relationship and provide services for the employer in return for a defined salary or wage; the employer files forms and withholds taxes per the IRS requirements for an employee. 
Created job:  
A new position to be developed and filled, or an existing unfilled position to be filled; either of which could not be filled but for the DCEO grant/loan provided.
Retained job: 
An existing position to be maintained that otherwise would be eliminated but for the DCEO grant/loan provided.  Note: A job previously reported as retained during the course of a previous DCEO grant cannot be projected again as retained in the current DCEO grant application if the end date of the previous grant is less than 18 months prior to the current application date.  However, a job reported as retained during the course of a previous DCEO grant can be projected again as retained in the current DCEO grant application, if the end date of the previous DCEO grant occurred more than 18 months prior to the date of the current DCEO application. 

Permanent job:  
A job intended to last indefinitely; does not have a finite ending date.
Temporary job:  
A job that is typically short term, and will last only for a specified period of time (example: a seasonal job).
Full time job: 
Employee will be expected to work the full number of hours in a standard work week in the organization, as defined by the employer; full time positions often approximate 40 hours per week and typically include benefits such as a pension plan, insurance, and vacation benefits. 

Part time job:  
Employee will be expected to work fewer hours per week than the hours required in a full time position; this type of job often does not include benefits or receives reduced benefits.
Other projected employment impact: 
The count may include other impacts with the applicant organization, such as temporary jobs or independent contractors needed by the applicant; and/or other employment impacts elsewhere in the economy. 
	Section 7: Budget - Instructions


· This section will be used to establish the cost categories of the grant agreement.  List each budget line item for which the grant funds are proposed to be expended.
· Indicate the requested grant amount for each budget line item.

· Provide the proposed match amount for each budget line item.

· Provide the total of each column.
	Section 9: Applicant Certification - Instructions


The applicant should read and understand the certification statement provided in this section.  The individual that signs this section should be the one that is authorized to sign the grant agreement if grant funds are awarded.  The authorized individual should sign their name, print their name and title and date of certification.  Please note the certification authorizes the Department to publish a copy of the completed application on the Department’s website.
	Submission of Application


Application Procedures

The Department shall supply interested entities with Application Guidelines upon request.  Applications under this program will be accepted on an ongoing basis beginning May 1, with grants awarded July 1 through the end of each State fiscal year, or until all appropriated funds have been awarded.  Applications must be received a minimum of 60 days prior to the Project initiation date in order to be considered for funding.  Applications must be typed or computer generated using the current approved format provided by the Department, including one original and 6 copies.

An Application will be considered delivered on the date it is postmarked or hand delivered to:  
Grant Manager
Tourism Attraction Development Grant Program
Illinois Department of Commerce and Economic Opportunity/Illinois Office of Tourism
500 E. Monroe
Springfield, IL 62701
IDENTITY PROTECTION ACT (5 ILCS/179) 
PERSONAL INFORMATION PROTECTION ACT (815 ILCS 530)
The Department of Commerce and Economic Opportunity (DCEO) is committed to protecting the privacy of its vendors, grantees and beneficiaries of programs and services.  At times, DCEO will request social security numbers (SSNs) or other personal identifying information.  Federal and state laws, rules and regulations require the collection of this information for certain purposes relating to employment and/or payments for goods and services, including, but not limited to, grants.  DCEO also collects confidential information for oversight and monitoring purposes. 

Furnishing personal identity information, such as a social security number, is voluntary; however, failure to provide required personal identity information may prevent an individual or organization from using the services/benefits provided by DCEO as a result of state or federal laws, rules and regulations.
DCEO Use Only:


Application #:________________


Grant #: ____________________











	Internet Address http://www.commerce.state.il.us

	620 East Adams Street

Springfield, Illinois 62701-1615

217/782-7500

TDD: 800/785-6055
	James R. Thompson Center

100 West Randolph Street, Suite 3-400

Chicago, Illinois 60601-3219

312/814-7179

TDD: 800/785-6055
	2309 West Main, Suite 118

Marion, Illinois 62959-1180

618/997-4394

TDD: 800/785-6055
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