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Tourism Private Sector Grant Application Packet

Purpose
Section 5 of the Illinois Promotions Act authorizes the Illinois Department of Commerce and Economic Opportunity, Office of Tourism to make grants to Illinois not-for-profit organizations, for profit entities, counties, municipalities and local promotion groups who match funds from sources in the private sector for the purpose of attracting and hosting tourism events.

Intent
The intent of the Tourism Private Sector Grant Program is to assist in attracting and hosting tourism events such as major conventions, trade shows, festivals, and sporting activities, new or enhanced events with the potential to attract visitors from outside a 50-mile radius and to produce significantly increased economic impact for the State of Illinois through overnight stays. 

Funding Limitations

The Tourism Private Sector Grant can provide up to 50% of the total project costs associated with attracting and hosting tourism events when the remaining 50% of the project cost is financed by private sector funds (e.g., non-governmental entities).  


Eligible Applicants


The applicant can be an Illinois for-profit entity, county, municipality, not for profit entity, or 
local promotion group, as long as private sector funds can be demonstrated for the local 
match.


Eligible Projects and Activities


A project must not be initiated prior to approval by the Department to remain eligible for 
Program funding. Eligible Project and Activities include but are not limited to, the following 
costs associated with attracting and hosting new or significantly enhanced events:
· Advertising and marketing activities directed toward areas outside of 50 miles form the event, 

· Transportation costs,

· Building or equipment rental, (no purchases)
· Reception or banquet costs (NO ALCOHOLIC BEVERAGES),

· Entertainment,

· Programming,

· Photography,

· Audiovisual,

· Telemarketing,

· Promotional items, and

· Temporary staff


Costs associated with hosting existing or repeat events will not be eligible unless documentation can be provided that the event was secured in direct competition with other states or significant enhancements will be made to the event to increase the attendance from outside 50 miles.


Grant funds may not be used to assist one community in attracting an existing Illinois event 
from another Illinois community.  If multiple Illinois entities apply for a grant with costs 
associated with attracting the same event, no entity will receive grant funds for the attraction 
of that event. If an Illinois entity is successful in its bid and gets the event, grant funds may be 
available to that entity for the hosting of the event.


Ineligible Projects and Activities

Activities that are ineligible for funding include, but are not limited to, the following:
· Developing or making permanent improvements to facilities,
· Purchase of equipment,
· Normal payroll or operating expenses, and

· Purchase of alcoholic beverages

Application Procedures

Applicants are encouraged to contact their local Convention and Visitors Bureau or Regional 
Tourism Development Office for assistance in completing this application and to gather 
information that may be included to enhance the proposed project and facilitate evaluation to 
the potential economic impact of the proposed project to the State.

Applications under this program will be accepted on an ongoing basis beginning May 1 of 
each calendar year, with grants awarded July 1 through the end of each State fiscal year, or 
until all appropriated funds have been awarded.  Applications must be received a minimum 
of 60 days prior to the project initiation date in order to be considered for funding. 

An Application will be considered received on the date it is postmarked by the US Postal Service, or hand delivered to:
Manager, Tourism Private Sector Grant Program

Illinois Department of Commerce and Economic
Opportunity, Office of Tourism

500 East Monroe St.
Springfield, Illinois 62701-1615


Review of Applications


Within 30 days after the Department receives the application, the Program Manager shall 
notify the applicant whether, after a brief review, the application and any attachments if 
applicable are complete.  This notice is not an acknowledgement by the Department as to 
the 
adequacy of the substance of the application.  

If the Application and/or attachments are incomplete, the applicant will be notified of the 
deficiencies and will have 20 days to cure any deficiencies.  In the event the applicant fails 
to cure all deficiencies within 20 business days, the application will be considered null and 
void.


Each application will be reviewed and scored by a review committee with 100 points possible.  
Up to 10 points may be deducted from the overall score based upon the applicant’s most 
recent grant performance in the areas of accountability, timeliness, and effectiveness. An 
application must receive a minimum of 60 points to be considered eligible for funding.  
The 
review committee will forward all eligible applications together with its recommendations to 
the Director for final determination.


Within 90 days from the date an application is determined to be complete, the Program 
Manager shall notify the applicant that the application has been approved or rejected.  If the 
application has been rejected, the Program Manager will state the reasons for that 
determination.


Matching Funds

The Grantee shall provide matching funds to the total project cost which:
· Are identified in the application budget, and if the grant is awarded, in the budget grid of the grant agreement;

· In no case shall be less than an amount equal to the grant award or 50% of the total project cost;

· Are not other government funds or funds used to match any other grants; and

· Are necessary and irrevocably obligated to the project funded by such grant award.


Allowable Match includes:

· Private Sector Funds - Grant Funds must be matched with dollar-for-dollar cash funding from the private sector; and

· In-kind contributions from the private sector upon which the value is easily documented (i.e., hotel services, transportation company services, etc.) not to exceed 25% of the match.


Unallowable Match Includes:

· Costs incurred or funds expended prior to the date of the grant award;

· Post project costs;

· Funds from sources other than the private sector (although they may be  used to further the project);

· Funds used as match for other grant programs; and

· Normal operational expenses such as payroll costs, office and equipment rental, utilities, etc.

Private Sector Match Commitments


Match funds must be available to the project by the date of the grant award.  The amount 
available for matching purposes must be expended during the grant period and under the 
control of the key project officer.  To document each private sector match 
contribution, a 
written letter of commitment on official company letterhead must be provided with the 
application from each 
source.



The signed commitment letter must include:
· Language that indicates funds have been committed by a private sector source empowered to commit the matching funds,

· A specific dollar amount,

· Any contingencies on the availability of funds, and 

· A signature of the authorized official

Competitive Bids – If total costs or services provided by any one vendor equal or exceed $20,000 for services and $5,000 for goods/materials, the Applicant must solicit a minimum of two competitive detailed bids using identical project specifications.  One copy of the required detailed bids (on official vendor letterhead) must accompany the Application, and the Application budget must reflect the lower bid cost.

Vendor’s project specification & price estimates/quotes – For projects which do not require two or more competitive bids, the Applicant must attach one copy of the official vendor project specifications (on your selected vendor’s letterhead) showing a breakdown of the project’s components and an itemization of the vendor’s pricing estimate and/or quote for each of the project components and the services provided by that vendor.  This documentation must clearly detail the project specifications (i.e., design costs, materials, labor, related work/services provided by the vendor, etc.), and must support/document the proposed project costs as reflected in the application budget.  
Department Recognition – Logo Usage Requirements
Department Recognition - All projects funded through this Program must include the current Department identification, “Illinois. Mile after Magnificent Mile.” Failure to include the current Department logo or appropriate identification will result in cost disallowance for that portion of the grant project. The graphic standards are available at www.commerce.state.il.us/graphics . All projects must be reviewed and approved by the Program Manager prior to incurring costs against the grant. The project number, as indicated on the Notice of Grant Award, must be included on all projects submitted for review.  Five working days should be allowed for the review/approval process. 


Application Evaluation and Selection Process

The Department’s internal review committee will conduct an evaluation of the Application.  The criteria used in determining whether an Application will be considered for a grant award includes, but is not limited to the following:
To what extent is the event being held within 30 miles of an area with Supporting Visitor Services? 

To what extent are the costs itemized on the budget reasonable and necessary to hold the event? 
To what extent will the event be marketed to visitors from areas outside 50 miles of the event? 

To what extent will the event attract visitors from outside a 50-mile radius? 

To what extent will the event generate media coverage outside the local area? 
To what extent will the event increase visitation, length of stay and/or Tourism expenditures from outside 50 miles? 

To what extent are there established tracking and evaluation measures for the event? 

To what extent will State and local tax revenue will be generated (assuming 6.9 cents in State and             local taxes generated for every $1 in visitor expenditures) in comparison to the amount requested? 

To what extent will the event have a significant impact on the area's overall tourism efforts? 

To what extent will the event have a significant impact on the State's overall tourism efforts?


Disbursement of Grant Funds


If awarded, the first distribution or payment of grant funds may be an advance of up to 50% of 
the grant award amount. Thereafter, the payments are dual purpose in that they will be 
sufficient to cover the expenditures reported to date as well as the cash needs of the Grantee to 
further 
the project.



Reports

Grantees must submit on a quarterly basis, on forms prescribed by the Department and preferably electronically, a Financial Status Report documenting detailed expenditure activity and a Project Status Report documenting project activity and status.  In addition, within 45 days after the grant end date, grantees must submit a Final Financial Status Report and a Final Project Status Report that includes a detailed narrative providing proof of performance and results of the grant supported event/project including Return of Investment (ROI) calculations.  Reporting requirements for each grant will be outlined in the Welcome Package that is provided with the Executed Grant Agreement.  


 Illinois Promotion Act Program Definitions


The following definitions are applicable to the Illinois Promotion Act Programs, including but 
not limited to, the Tourism Private Sector Grant Program:
“Act” means the Illinois Promotion Act [20 ILCS 665]

“Agreement” means a written document executed between the Grantee and the Department defining the rights and obligations with respect to the project.

“Applicant” means an organization, unit of local government or other eligible entity submitting a written request for program funds appropriated to the Tourism Private Sector Grant Program.

“Application” means a written request for program funds on forms prescribed by the Department containing the required information and attachments.

 “Department” means the Department of Commerce and Economic Opportunity.

“Director” means the Director of the Department of Commerce and Economic Opportunity.

“Economic Impact” means the direct financial result of visitor spending at a tourism destination, attraction or event.

“Eligible Project”: means a project that is eligible for funding as defined in the Program’s application guidelines.

“Fiscal Year” means July 1 through June 30, the fiscal year of the State of Illinois.

“Grant Amount” means an amount that the Department shall pay to a Grantee for its use on an eligible project.

“Grantee” means an Illinois county, municipality, not for profit organization, local promotion group or for-profit business that has been awarded a Tourism Private Sector Grant.

“Ineligible Project” means a project that is ineligible for funding as defined in the Program’s application guidelines.

“Local Promotion Group” means any non-profit corporation, organization, association, agency or committee thereof formed for the primary purpose of publicizing, promoting, advertising or otherwise encouraging the development of tourism in any municipality, county or region of Illinois as described in the Act.

“Matching Funds” means the portion of the Total Project cost that is provided by the Grantee that is not funds from other Department funded grant programs or used to match any other grant, and is necessary and irrevocably obligated to the project.

“Municipality” means municipality as defined in Section 1-1-2(1) of the Illinois Municipal Code [65 ILCS 5/1-1-2(1)].

“Office of Tourism” means that division of the Department which has the delegated authority to perform all administrative functions relating to the Act.

“Private Sector” means any non-governmental entity.

“Program” means the Tourism Private Sector Grant Program.

“Project” means the activity or program of activities described by the Applicant in the Application and approved by the Department.

“Total Project Cost” means all necessary and reasonable costs related to the completion of the Project as identified in the budget of the application, and if approved, the budget of the Grant Agreement.

“Tourism” means travel 50 miles or more one-way or an overnight trip outside of a person’s normal routine.

“Tourism Attraction” means fishing and hunting areas, State parks, historical/cultural sites, areas of historic or scenic interest, museums, recreation area, botanical garden, theme/amusement parks, interpretive programs and other facilities or businesses which attract or serve visitors that are open to the public for a minimum of 100 days per year (if the tourism attraction is entirely event driven, then it shall be open a minimum of 200 hours per year), and are marketed and promoted to visitors from more than 50 miles away.

“Tourism Event” means an event such as major convention, trade show, sporting activity or festival with potential to attract visitors from outside a 50-mile radius and to produce significantly increased economic impact for the State of Illinois through overnight stays.
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	Section 1: Applicant Information

	1.1
	Legal Name of Applicant: (Attach copy of W-9)
	     

	1.2
	Address of Applicant: 
(Include your extended 9-digit zip code):
	     

	1.3
	Chief Officer: 

(If more than one, attach a list with all Officers)
	Name:
	     

	
	
	Title:
	     

	
	
	Address:
	     

	
	
	Phone:
	     

	
	
	Fax:
	     

	
	
	E-Mail:
	     

	1.4
	Description of Applicant:
(200 Character maximum)
	     

	1.5
	NAICS Code:
	     
	(6-digit Industry Classification Code)

	1.6
	Applicant Website:
	     

	1.7
	Applicant FEIN:
	     

	1.8
	Applicant SSN:
	     

	1.9
	Applicant’s DUNS Number:
	     

	1.10
	Applicant Fiscal Year:
	From:       
	To:        

	1.11
	If applicable, indicate the following.  
	 FORMCHECKBOX 
 Women-Owned   FORMCHECKBOX 
 Minority-Owned

	
	If minority-owned, then check the appropriate race/ethnic group box.
	Black / African Americans
	 FORMCHECKBOX 


	
	
	Hispanic Americans
	 FORMCHECKBOX 


	
	
	Native Americans
	 FORMCHECKBOX 


	
	
	Asian-Pacific Americans
	 FORMCHECKBOX 


	
	
	Asian-Indian Americans
	 FORMCHECKBOX 


	1.12
	Indicate the number of people expected to be served by the grant in the appropriate race/ethnic group box below. 

	
	Race/Ethnic Group
	# People Served by Grant

	
	Black / African Americans
	     

	
	Hispanic Americans
	     

	
	Native Americans
	     

	
	Asian-Pacific Americans
	     

	
	Asian-Indian Americans
	     

	
	Other:
	     


	Section 2: Applicant History

	2.1
	Have you received a grant from the State of Illinois within the last 3-years?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	
	If yes, provide the following for each grant received in last 3 years:
	Agency:
	     

	
	
	Grant #:
	     

	
	
	Grant Amount:
	     

	
	
	Grant Term:
	     

	
	
	General description of grant:
	     

	
	
	Issues:
	     

	2.2
	If applicable, list all Names and FEINs that are registered to your organization or have been registered during the past 3 years.

	
	Name
	FEIN

	
	     
	     

	
	     
	     

	
	     
	     

	2.3
	In the past twelve months, have there been any changes in the following key staff?  Check all that apply.  Provide detail for any boxes checked including names of the person who left the position and the name of their replacement.  Indicate the number of months the position has been vacant if the position is currently vacant.

	
	 FORMCHECKBOX 

	CEO/Executive Director/Chief Elected Official

	
	 FORMCHECKBOX 

	CFO/Controller

	
	 FORMCHECKBOX 

	Grant Administrator

	
	 FORMCHECKBOX 

	Grant Administrative Support Staff (i.e. Reporting, correspondence, document control)

	
	 FORMCHECKBOX 

	Bookkeeper/Accountant for Grant

	
	 FORMCHECKBOX 

	No Changes

	2.4
	If your proposed budget includes any staff costs for this grant, please indicate the type of documentation that will be maintained and used to allocate staff costs to the DCEO grant.

	
	 FORMCHECKBOX 

	Time sheets

	
	 FORMCHECKBOX 

	Cost allocation plans

	
	 FORMCHECKBOX 

	Certifications of time spent

	
	 FORMCHECKBOX 

	Other, please describe:       

	
	 FORMCHECKBOX 

	None

	2.5
	Has the applicant or any principal formed a business that existed for less than two years?  
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	
	If yes, provide name(s) of the business and reason(s) that it existed for less than two years.
	     

	2.6
	Has the applicant or any principal experienced foreclosure, repossession, civil judgment or criminal penalty (or been a party to a consent decree) within the past seven years as a result of any violation of federal, state or local law applicable to its business?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	
	If yes, identify the nature (including case number and venue) of the action and the disposition.  If the action/proceeding is still pending or unresolved, provide a status identifying the unresolved issues.
	     

	2.7
	Is the applicant or any principal the subject of any proceedings that are pending, or to the best of applicant’s knowledge, threatened against applicant and/or any principal that may result in any adverse change in applicant’s financial condition or materially and adversely affect applicant’s operations?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	
	If yes, provide requested information.
	     

	2.8
	Does the applicant or any principal owe any debt to the State?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	
	If yes, list reason and amount:
	     


	Section 3: Proposal Information

	3.1
	Submittal Date:
	     

	3.2
	Project Title:
	     

	3.3
	Brief Project Description: (Complete attached Scope of Work)
(550 Character maximum)
	     

	3.4
	Project Location: 

	Address:
	     

	
	
	City:
	     
	County:      

	
	
	Township
	     
	Range:      
	Section:      

	3.5
	Areas Served:
	     

	3.6
	Project Contact:
	Name:
	     

	
	
	Title:
	     

	
	
	Address:
	     

	
	
	Phone:
	     

	
	
	Fax:
	     

	
	
	E-Mail:
	     

	3.7
	Project Period:
	Start Date:   
	     
	End Date:   
	     

	3.8
	Project Costs: 
(Complete attached Budget)
	Funding provided by the applicant:
	     

	
	
	Secured funding from other sources:
	     

	
	
	Funding requested from DCEO:
	     

	
	
	Total Project Cost
	0 FORMTEXT 

$0.00



Section 4: Scope of Work
Project Title
	Programmatic Objective
 1. "These grant funds will be used to assist with costs associated with ...............
     
2. "Without these grant funds........... 

     



Economic Justification
      
Tasks
Grantee will complete the following tasks:

	DESCRIPTION OF TASKS
	Estimated Completion Date

	Task 1.       
	     

	Task 2.       
	     

	Task 3.       
	     

	Task 4.       
	     

	Task 5.       
	     

	Task 6.       
	     

	Task 7.       
	     

	Task 8.       
	     


	Section 5: Performance Measures

	Performance Measure
	Target Date

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


	Section 6: Projected Employment Impact

	6.1
	Number of permanent full-time individuals currently employed by applicant:
	     

	6.2
	Number of permanent part-time individuals currently employed by applicant:
	     

	

	6.3
	Number of permanent full-time jobs that would be created by applicant as a direct result of receiving the grant award:
	     

	6.4
	Number of permanent part-time jobs that would be created by applicant as a direct result of receiving the grant award:
	     

	

	6.5
	Number of permanent full-time jobs that would be retained by applicant as a direct result of receiving the grant award:
	     

	6.6
	Number of permanent part-time jobs that would be retained by applicant as a direct result of receiving the grant award:
	     

	
	

	6.7
	Describe any other projected employment impact as a result of receiving the grant award:  

	
	     


	Section 7: Budget

	Line Item or Cost Category Description
	Requested Grant Budget Amount
	Proposed Match Budget Amount 

	1010 Administrative Costs
	     
	

	1020 Purchase of Services
	     
	

	1030 Marketing/Promotions
	     
	

	1040 Leasing/Rental Fees
	     
	

	1050 Other (Must Specify):       
	     
	

	4010 Match- Administrative
	
	     

	4020 Match- Services
	
	     

	4030 Match- Marketing/Promotion
	
	     

	4040 Match- Leasing/Rental Fees
	
	     

	4050 Match- Other (Must Specify)       
	
	     

	6010 Match- In Kind (Cannot exceed 25% of match requirement)
	
	     

	Total Cost
	0 FORMTEXT 

$0.00

	0 FORMTEXT 

$0.00



	Section 8: Program Specific Information

	This application cannot be processed without the following information.
A.  Provide in detail the process you had to take to secure this event and who was the competition. If this is a festival that has been held before, provide in detail the significant enhancements you will be making to the event to attract more visitors from a distance of greater than 50 miles.  
     


	B.  Date of Event           From:         To:     
C.  Please indicate the percentage that the grant amount represents of the entire project amount here:      
IN ORDER TO FULLY EVALUATE YOUR PROJECT EACH OF THE FOLLOWING INFORMATIONAL SECTIONS MUST BE COMPLETED WITH AS MUCH DETAIL AS POSSIBLE:
1. Describe to what extent the event is being held within 30 miles of an area with Supporting Visitor Services? 

     
 
2. On a separate sheet of paper describe to what extent are the costs itemized on the budget reasonable and necessary
 to hold the event. Also describe the use of funds being requested from Section 7 budget sheet, explaining how the 
funds will be spent. Each project category must provide an itemized budget that lists the requested eligible budget 
items pertaining to your Project, and documented with supporting vendor attachments. If the proposed Project 
includes multiple vendors, please provide the budget information for  each project vendor.  The purpose of the budget is to clearly identify costs to be expended with this grant program funds as well as the matching Funds.  
      
3. Describe to what extent  the event will be marketed to visitors from areas outside 50 miles of the event? 

      
4. Describe to what extent the event will attract visitors from outside a 50-mile radius? 

      
5. Describe to what extent  the event will generate media coverage outside the local area? 

      
6. Describe to what extent  the event will increase visitation, length of stay and/or Tourism expenditures from outside 50 miles? 

      
7. Describe what established tracking and evaluation measures for the event will be? 

      
8. In order to determine return on investment to what extent will State and local tax revenue will be generated (assuming 6.9 cents in State and local taxes generated for every $1 in visitor expenditures) in comparison to the amount requested? 
      
9. Describe to what extent the event will have a significant impact on the area's overall tourism efforts? 

      
10.  Describe to what extent the event will have a significant impact on the State's overall tourism efforts?

     



	Section 9: Applicant Certification

Applicant Certification

	Under penalty of perjury, I certify that I have examined this application and the document(s), schedule(s), and statement(s) submitted in conjunction herewith, and that, to the best of my information and belief, the information contained herein is true, correct, and complete.  I represent that I am the person authorized to submit this application on behalf of the applicant, and that I am authorized to execute a legally binding grant agreement on behalf of the applicant if this application is approved for funding.
I hereby release to DCEO the rights and use of photographs and/or any written statements or information, regardless of format (whether they are direct quotes or paraphrased by DCEO), contained in or provided after grant application for the purpose of publication on DCEO's website.  I hereby also release any and all claims against DCEO its officers, agents, employees and/or affiliates arising out of, or in connection with, the usage of  photographs and/or written statements or information, regardless of format (whether they are direct quotes or paraphrased by DCEO), for the purpose of publication on DCEO's website.



	
	     
	     

	Signature
	Name & Title
	Date


Instructions

Tourism Private Sector Grant Program

All questions in the following sections must be completed by the applicant.  Additional documentation should be attached as necessary to adequately respond to the question or to provide the detail requested. 
	Section 1: Applicant Information - Instructions


Question #1.1:  Provide the applicant’s legal name which is reflected on your Federal W-9 form.  If the applicant is a Limited Liability Company with a tax classification of "C" - the IRS acceptance letter needs to be submitted along with the W-9 in order for the vendor to be certified. You may obtain a Federal W-9 form from http://www.irs.gov/  

 Question #1.2:  Provide the applicant's business address, including the 9-digit zip code. 

Question #1.3:  Complete this section by indicating the Chief Officer of the applicant.  If the applicant organization has more than one chief officer, please attach additional documentation providing all names and appropriate contact information.

Question #1.4:  Provide a brief description of the applicant indicating the type of business, business history, typical clientele, etc.  You must indicate whether you are a Government Unit, a Not-for-Profit, or a For Profit business. In addition, you must indicate whether or not your entity is required to register with the Illinois Attorney General's Office or the Illinois Secretary of State. If you are required to register with the Illinois Attorney General, you must provide a copy of your "Letter of Good Standing".  If you are required to register with the Illinois Secretary of State, you must provide a copy of your "Certificate of Good Standing"

. 
Question #1.5: Provide the applicant’s North American Industry Classification System (NAICS) Code.  The NAICS (pronounced Nakes) was developed as the standard for use by Federal statistical agencies in classifying business establishments for the collection, analysis, and publication of statistical data related to the business economy of the U.S.  The NAICS that should be used by Convention and Visitors Bureaus is 561591.  If you are not a Convention and Visitors Bureau and you do not know your NAICS Code, you may look it up at: http://www.naics.com/index.html

Question #1.6:  If applicable, provide the applicant’s website address.


Question #1.7:  Provide the applicant’s Federal Employer Identification Number (FEIN).   The FEIN is also known as a Federal Tax Identification Number, and is used to identify a business entity. Generally, businesses need a FEIN. If your business does not have a FEIN, you may apply for it at http://www.irs.gov/.  You are required to have a FEIN in order to be eligible for a DCEO award.  If your FEIN is not on file with the Illinois Comptroller, you must provide a copy of you Federal W-9 Form.  
Question #1.8:  If the applicant is an individual with no FEIN, provide the applicant’s Social Security Number (SSN).  Do not provide a Social Security Number if you are also providing a FEIN for Question #7.   

Question #1.9:
A DUNS Number is a unique nine-digit sequence recognized as the universal standard for identifying and keeping track of over 100 million businesses worldwide.  Provide the applicant’s DUNS number.  If you do not have a DUNS number, you may request one at: http://www.dnb.com/us/duns_update/
Question #1.10:  Indicate the start date and end date of the applicant’s fiscal year (accounting year) with month, day and year.
Question #1.11:
Check the appropriate box if the applicant's business is a women or minority-owned business.  A women or  minority-owned business is defined as a business at least 51 percent owned and controlled by persons who are women or minority-owned.  Minority-owned is defined as the following race/ethnic groups: Black / African Americans, Hispanic Americans, Native Americans, Asian-Pacific Americans and Asian-Indian Americans.  If minority-owned, then check the appropriate race/ethnic group box that applies. 

Question #1.12;
Indicate the number of people that you expect will be served by the grant by each race/ethnic group that is listed. 

	Section 2: Applicant History - Instructions


Question #2.1:  Complete this section with information on any grants received from the state of Illinois by the applicant within the last 3 years from the date of this application.  Applicant must provide the following information for each grant received: 
Agency: 
List the name of the agency from which the grant was received.

Grant #: 
List the number related to the grant.

Grant Amount: 
List the total amount of the grant 

Grant Term: 
List the term to include the beginning and end date of the grant.

General description of grant: 
Provide a brief description of the grant project.

Issues:   
Provide a description of any financial or programmatic issues that were identified with this grant by either the grantor agency and/or grantee.    State whether the issues are resolved or unresolved.  If the issues are unresolved, state the reason why and provide a current status.

Question #2.2:  If the applicant's organization has operated under any other names or FEIN numbers during the past 3 years from the date of this application, this information must be provided in this section.


Question #2.3:  Indicate which key staff positions have changed within the past twelve months from the date of this application.  Provide additional documentation for the requested information for any vacancies, new hires, layoffs, and terminations.  Also provide the same information for any changes relating to key staff positions that may become involved with the administration and/or management of potential grants.  
Question #2.4:  Indicate in the list provided the type of documentation that the applicant's organization will maintain to support and allocate staff costs to the DCEO grant.  Any staff costs incurred need to be adequately supported to ensure appropriate allocation to the DCEO grant.

Question #2.5:  Indicate whether a previous business existed for less than two years. Principal is defined as any officer or member of the governing board of the applicant, as well as any individual in the organization who exerts significant control over the activities of the applicant or who has the authority to make decisions on behalf of the applicant.
· If yes, provide name(s) of business and reason(s) supporting why the business is no longer in existence.  Be as descriptive as possible for reason(s) why the business is no longer in existence.  Attach additional supporting documentation to support your response to this question.  

Question #2.6:  Indicate yes or no and provide additional information in subsequent question.  Principal is defined as any officer or member of the governing board of the applicant, as well as any individual in the organization who exerts significant control over the activities of the applicant or who has the authority to make decisions on behalf of the applicant.


· If yes, identify the nature (including case number and venue) of the action and the disposition.  If the action/proceeding is still pending or unresolved, provide a status identifying the unresolved issues.  Be as descriptive as possible and attach additional supporting documentation to support the response to this question.


Question #2.7:  Indicate yes or no and provide additional information in subsequent question.  Principal is defined as any officer or member of the governing board of the applicant, as well as any individual in the organization who exerts significant control over the activities of the applicant or who has the authority to make decisions on behalf of the applicant.
· If yes, describe the proceedings and provide the current status.  Be as descriptive as possible and attach additional supporting documentation to support the response to this question.

Question #2.8:  Indicate any debt owed to the state by listing the specific reason(s) and amount(s).  Attach additional documentation to explain the debt owed to the state.
	Section 3: Proposal Information - Instructions


Question #3.1:  Indicate the date on which the applicant is submitting this proposal. 
Question #3.2: Provide a short title that accurately describes the proposal.  The title should be limited to approximately 40 characters. 

Question #3.3:  Provide a brief description of the proposed project that summarizes the use of the grant award.  The description should not exceed 550 characters.  The brief project description should be consistent with the information provided in the attached Scope of Work.  The description provided here may be used on the Department’s website.

Question #3.4:  Complete this section with the address of the proposed project location.  In addition to the standard address, this section requests the Township, Range and Section of the project location. This system divides land into 36 square mile units called townships. Each township has a township and range designation to define its 36 square mile area. Township is numbered north or south from a selected parallel of latitude called a base line and range, is numbered west or east of a selected meridian of longitude called a principle meridian
Question #3.5: Identify the area(s) served if the project location serves more than one location or if it serves a geographical region.  Identify these areas by cities, towns, villages, counties or other defined programmatic or geographical regions.
Question #3.6:  Complete this section by providing the name, business address and other required business contact information of the individual that will serve as the primary project contact.  This person will serve as the Department’s primary contact from application intake through closure of the grant, if awarded by the Department.  Please note that the Department may publish copies of applications on its public website so it is preferable that you submit your business contact information.    If the applicant does not have a business to use for contact information, then please provide personal information (home address, personal cell phone number, personal email address) as an attachment to the application.
Question #3.7:  Indicate the projected project time period with a start and end date.
Question #3.8: Identify the funding sources for the proposed project.  The applicant must identify the amount of funding the applicant is proposing to provide to the project, any secured funding from other sources, and the amount of funding being requested from the Department.  The total project cost should be the sum of all three sources of funds.  The project costs in this section should be consistent with the information provided in the attached Budget.  The total project costs (grant and match) for a Tourism Private Sector Grant is a minimum of $20,000.
	Section 4: Scope of Work - Instructions


Enter your project title in the text box provided on the application.

In the sections identified as Programmatic Objectives and Economic Justification, you must provide a detailed summary of the work/project to be accomplished with these grant funds.  Be as specific as possible. Please make sure to spell out acronyms.  Unlike Section 3.3 of the Proposal Information Section of this application, you are not restricted in your description of the proposed project.  The information provided in this section of the application will assist the Department in development of the Scope of Work for the grant agreement if the project is awarded.  It will also facilitate the periodic reporting that will be required to update the Department on the status of the projects major milestones if the project is awarded. 

Programmatic Objectives 
	1.Describe what it is that you intend to procure with these grant funds by completing the following statement within the text box provided in Section 4 of the application form:

 "These grant funds will be used to assist with costs associated with ..............." 
2. Explain the potential consequences if this grant is not approved by completing this statement: "Without these grant funds..........."  Text box provided in Section 4 of the application form.



Economic Justification

Within the text box on the application form, provide the economic benefit expected for the State of Illinois if these grant funds are awarded to your entity. Give specific details providing number of visitors expected, how many visitors will travel from more than a 50 mile radius to attend your event and how many stays overnight will be generated in Illinois that will be subject to hotel motel tax.  Note: 2008 Economic Impact of Illinois Tourism According to the US Travel Association; DK Shifflet & Associates, U.S. Department of Commerce, International Trade Administration, Office of Tourism Industries, and the Illinois Department of Revenue, on average, leisure visitors to Illinois spent $127 per person per day. 

Tasks
Provide a detailed description of the proposed project and the intended use of grant funds.  Briefly describe each task necessary to complete the project being funded by these grant funds in the Description of Tasks column.  These tasks will be used to develop the grant agreement.  The applicant should assign an estimated completion dates for each task.  If a grant is awarded, the applicant may make request to the grant manager to modify these dates prior to the execution of the grant.
	Section 5: Performance Measures - Instructions


· If the applicant is aware of any performance measures required by the program, the measure(s) should be listed in this section.  If known, the applicant should provide the target numbers for each measure.
	Section 6: Projected Employment Impact - Instructions


Definitions for Question #1 - #7:  

Employee: 
An individual that agrees to participate in an employer/employee business relationship and provide services for the employer in return for a defined salary or wage; the employer files forms and withholds taxes per the IRS requirements for an employee. 
Created job:  
A new position to be developed and filled, or an existing unfilled position to be filled; either of which could not be filled but for the DCEO grant/loan provided.
Retained job: 
An existing position to be maintained that otherwise would be eliminated but for the DCEO grant/loan provided.  Note: A job previously reported as retained during the course of a previous DCEO grant cannot be projected again as retained in the current DCEO grant application if the end date of the previous grant is less than 18 months prior to the current application date.  However, a job reported as retained during the course of a previous DCEO grant can be projected again as retained in the current DCEO grant application, if the end date of the previous DCEO grant occurred more than 18 months prior to the date of the current DCEO application. 

Permanent job:  
A job intended to last indefinitely; does not have a finite ending date.
Temporary job:  
A job that is typically short term, and will last only for a specified period of time (example: a seasonal job).
Full time job: 
Employee will be expected to work the full number of hours in a standard work week in the organization, as defined by the employer; full time positions often approximate 40 hours per week and typically include benefits such as a pension plan, insurance, and vacation benefits. 

Part time job:  
Employee will be expected to work fewer hours per week than the hours required in a full time position; this type of job often does not include benefits or receives reduced benefits.
Other projected employment impact: 
The count may include other impacts with the applicant organization, such as temporary jobs or independent contractors needed by the applicant; and/or other employment impacts elsewhere in the economy. 
	Section 7: Budget - Instructions


· This section will be used to establish the cost categories of the grant agreement.  List each budget line item for which the grant funds are proposed to be expended.
· Indicate the requested grant amount for each budget line item.

· Provide the proposed match amount for each budget line item.  If this match is "in-kind" you must indicate such on the budget grid.  Note: "In-kind" match is limited to no more than 25% of the grant match amount.  
· Provide the total of each column.

	Section 8: Program Specific Information - Instructions


A.  Provide the detailed information requested on the application in the text box provided.

B.  Indicate the start date and end date of your event in the text box provided.
C.  Insert the percentage that the grant amount requested represents of the entire project amount in the text box provided.

Provide as much information as possible in the text boxes appearing below questions 1-10 of this section of the application.  
	Section 9: Applicant Certification - Instructions


The applicant should read and understand the certification statement provided in this section.  The individual that signs this section should be the one that is authorized to sign the grant agreement if grant funds are awarded.  The authorized individual should sign their name; print their name and title and date of certification.  Please note the certification authorizes the Department to publish a copy of the completed application on the Department’s website.
	Submission of Application


Applicants are encouraged to contact their local Convention and Visitors Bureau or Regional Tourism Development Office for assistance in completing this application and to gather information that may be included to enhance the proposed project and facilitate evaluation to the potential economic impact of the proposed project to the State.
SUBMIT APPLICATION PAGES 1-5 ONLY.  Do not include the Instruction Pages with your Appliction Submittal.  Applications must be typed or computer generated using the current approved format provided by the Department.  Applications shall be submitted to:
Manager, Tourism Private Sector Grant Program

Illinois Department of Commerce & Economic Opportunity

Office of Tourism

500 E. Monroe Street

Springfield, Illinois  62701-1615
IDENTITY PROTECTION ACT (5 ILCS/179) 
PERSONAL INFORMATION PROTECTION ACT (815 ILCS 530)
The Department of Commerce and Economic Opportunity (DCEO) is committed to protecting the privacy of its vendors, grantees and beneficiaries of programs and services.  At times, DCEO will request social security numbers (SSNs) or other personal identifying information.  Federal and state laws, rules and regulations require the collection of this information for certain purposes relating to employment and/or payments for goods and services, including, but not limited to, grants.  DCEO also collects confidential information for oversight and monitoring purposes. 

Furnishing personal identity information, such as a social security number, is voluntary; however, failure to provide required personal identity information may prevent an individual or organization from using the services/benefits provided by DCEO as a result of state or federal laws, rules and regulations.
DCEO Use Only:


Application #:________________


Grant #: ____________________











Introduction p.2

